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Assistant Teacher
Generic Position Description

Language and Languages, Mathematics, Physical Education & Health, Science, Social Studies, Technology, and Visual and Performing Arts
	KEY TASKS
	EXPECTED OUTCOMES

	Teaching Strategies

	Plan and prepare lessons

Set homework

Assess and record work

Encourage student-centred learning by being responsive to individual needs

Develop appropriate resource material and a variety of teaching strategies
	· Lesson plans produced and published on intranet, available on extranet
· Students to have regular homework set

· Written record of checked homework kept

· Students’ marks recorded in mark books according to curriculum areas requirements

· Evidence of student work

· Resource material produced incorporating a variety of strategies

	Curriculum Delivery

	Complete programme set out in scheme for each level/class with clear objectives
Teacher of Thinking & Learning programme

Plan and prepare assessments

Keep up to date with current development in curriculum areas
Be familiar with purpose / aims of the framework
	· Agreed programme delivered

· Professional delivery of Thinking & Learning programme

· Record of assessment tasks prepared

· Record of measures taken as individual and as a member of a Curriculum Area

· Schemes and teaching reflect framework

	Motivation of Students

	Give students positive encouragement and praise
Set high expectations
Provide a positive learning environment
	· Log book entries and positive verbal feedback
· Students are challenged

· Physical environment conducive to learning

	Classroom Management

	Set firm and consistent standards

Discourage inappropriate behaviour and attitudes

Create a safe learning environment
	· Appropriate use of school discipline systems

· Respond as per ‘Straight-Line Discipline’ system
· Classroom observation.  Complies with OSH standards

	Contribution to Team Teaching Activities

	Work co-operatively with other staff

Share information and ideas
	· Play an active part as member of Curriculum Area, Whanau House and as member of general staff

· Contribute ideas to Curriculum Area

	Contribution to the Corporate Life of the School

	Report to parents on development, progress and attainment of students

Mentor for a group of students

Contribution made towards corporate life of the school
	· Reports accurately and professionally completed.  Attend Parents’ Evenings as directed by the Principal

· Mentor, monitor and report to parents and House Leaders
· Appropriate participation in co-curricular activities

	Professional Development

	Participate in Professional Development Activities
	· Keeping current with pedagogical developments, curriculum and assessment
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